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Mpunoxenne Ne 9
K YUeTHOH MOJIUTHKE

MBOY "JIULIEN Ne2"
JUIs 1ieTiedt OyXralTepckoro ydera

MNOJOKEHHUE
0 popMmax u nopsiike GopMHUPOBAHUSA PETUCTPOB OYyXTAJITEPCKOr0 y4eTa,
NePBUYHBIX IOKYMEHTOB

1. OBIIME ITOJIOKEHU A

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1.7.

1.8.

Bce omepanuu, npoBoauMBbIe yupexaeHueM, OGOpPMIIAIOTCS NEPBUYHBIMH (CBOJIHBIMU)
JOKYMEHTaMH B COOTBETCTBHH C TpeOoBaHUsMH 3akoHa oT 6 nmexadpst 2011 r. Ne 402-03 u
Wuctpykuun k  Enunomy mmany  cueroB  Ne 157H, ®enepanbHOoro cranaapra
«KoHuenrtyanbHble OCHOBBI OyXydeTa u oT4eTHOCTU» OT 31 nexadpsa 2016 Ne 256H.

K OyxraarepckoMy y4deTy NPHHHMAIOTCS TEPBUYHBIC (CBOJHBIE) YYETHBIE JTOKYMEHTHI,
HNOCTYNUBIIME IO pe3yiabTaTaM BHYTPEHHErO KOHTPOJS  COBEpLIaeMbIX (DaKTOB
XO3AMCTBEHHOW >XW3HHU JUI1 PETUCTPAlMU COJECPKAIIMXCA B HHUX JAHHBIX B PETHCTpax
OyXraJTepckoro yuera, U3 IPEANOJIOKEHUS HAJJIEXKALIer0 COCTaBJIECHUS IEPBUYHBIX
YUETHBIX JIOKYMEHTOB TIO COBEpPUICHHBIM (aKTaM XO3SHCTBEHHOW JKW3HU JIUIIAMH,
OTBETCTBEHHbIMHM 3a uX odopmieHue. He nmpuHuMarh K yueTy NepBUYHBIE (CBOJHbBIC)
yYUYETHBIE JOKYMEHTBI, KOTOPBIMH O(OPMIIEHBI HECYIIECTBYIOIINE (DAKThI XO3SHCTBEHHOM
HU3HH (B T. 4. IO MHUMBIM U IIPUTBOPHBIM CJIEJIKAM).

[lepBruuHbIe ydeTHBIE JOKYMEHTBl M PErHCTpbl OyXraiarepckoro ydera oQpoOpMIIATh Ha
OyMa)KHOM HOCHUTEJE.

[lepeueHs nuI, UMEIOUINX MPABO MOAMUCU TMEPBUYHBIX (CBOAHBIX) YUETHBIX JOKYMEHTOB,
YTBEPKIa€T PYKOBOJUTEIb YUPEKACHUS IO COTVIACOBAHUIO C TJIABHBIM OyXTaJITEPOM.

I[OKYMGHTBI, KOTOPBIMHA O(I)OpMHHIOTCSI XO31ICTBEHHBIE onepanunu € JACHCKHBIMH
cpeacTBamMu, MOAIMMCBIBAOTCA PYKOBOJIUTCICM YUYPCKIACHUSA W I'TABHBIM 6yxraJ1Tep0M U1
YIIOJHOMOYCHHBIMHU JIMLIAMHU.

[lepBuuHbIil (CBOAHBIN) YYETHBI JIOKYMEHT JOJDKEH OBIThb COCTaBJIEH B MOMEHT
COBEPILUEHHU OllEepaliy, a €CIIA 3TO HE MPEICTaBIAETCS BO3MOMKHBIM — HEIIOCPEIACTBEHHO
IOCJIE €€ OKOHYAHUS.

[TepBuuHbIe (CBOJIHBIE) yUETHBIE JOKYMEHTBI, a TAKXKE PETUCTPBI OyxydeTa HOpMUPYIOTCS
HAa PYCCKOM SI3bIKE C MPUMEHEHHEM KOIOB (COKpAIlIeHUI), YCTaHOBJICHHBIX OOBIUASIMHU
JIEJIONPOU3BOJICTBA B YUPEXKICHUU.

CBoeBpeMeHHOE M KayecTBEHHOE O(QopMieHHE TNEepBUYHBIX (CBOJHBIX) YYETHBIX
JOKYMEHTOB, Tepeady WX B YCTAHOBIICHHBIE CPOKH IUISI OTPAXKCHHS B OYyXTaJTepPCKOM
ydyeTe, a TaKKe JOCTOBEPHOCTb COJIEpXKAIMXCSd B HUX JaHHBIX OOECIEeYMBAIOT JIMIIA,
COCTaBMBIIIME H MOJIMTUCABIINE OTH TOKYMEHTEI.



1.9. BHecenne wucnpaBieHHI KaccoBble M OaHKOBCKHME JOKYMEHTBI HE JOmyckaeTcs. B
OCTAJIBHBIC TICPBUYHBLIC (CBOIIHLIC) YUYCTHBIC NOKYMCHTBHI HMCHPABJICHUA MOT'YT BHOCUTBLCSH
JIMIIB IO COTJIACOBAHUIO C YYaCTHHUKAMH XO3SHCTBEHHBIX OIEpaIlHid, YTO OJDKHO OBITh
MOATBCPXKACHO IOAIHCAMU TEX KC JIML, KOTOPBIC MOANMUCAIN HOKYMCHTLI, C YKAa3aHUCM
JIaThl BHECEHUSI UCIIPABIICHHIA.

1.10. BreceHue ucnpaBieHul B PETUCTPHI OYXTaITepCKOroO y4eTa MPOU3BOJUTCS B TIOPSIKE,
npeaycmorpeHHoM HWuctpyknueir k EauHomy mmany cuetoB Ne 157H, TonbkO Tmipu
pa3pelIeHnH TIaBHOTO OyXranrepa.

1.11. Jlnst ocyIecTBIACHUSI KOHTPOJIS U YIOPSIOYCHHST 00paOOTKHU JaHHBIX O XO3SMCTBEHHBIX
omepanusx Ha OCHOBE IEPBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB COCTaBISIOTCS
CBOJTHBIC YYECTHBIC JOKYMCHTHI.

1.12. [lepBuuHbIE U CBOJHBIE yYETHBIE JOKYMEHTHI MOT'YT COCTaBIISATbCA Ha OYMa)KHBIX U
MAaIlMHHBIX HOCUTEJISAX HH(POPMALIUH.

1.13. dopMuUpOBaHUE PETUCTPOB OYXTaJITEPCKOTO ydeTa OCYIIECTBISAETCS Ha OyMasKHBIX
HOCHTEJISIX.
1.14. dopMupoOBaHUE PETUCTPOB OyXTraJTepcKoro ydera Ha OyMa)XHOM HOCHUTENe

OCYILECTBIISICTCS C MEPHOANYHOCTHIO, YCTAHOBJICHHON B paMKax (OpMUPOBaHHS yYETHOM
HNOJUTHUKH CyOBEKTOM Yydera, HO HE pexXe MepUOAMYHOCTH, YCTAHOBJICHHOH JyIs
COCTaBJICHUS M NPEACTAaBICHUS CyObeKTOM yuera OyxranTepckodl ((puHAHCOBOIL)
OTYETHOCTH, (OPMUPYEMO Ha OCHOBAaHMU JaHHBIX COOTBETCTBYIOIIMX PErHCTPOB
OyXrajaTepckoro yyera.

1.15. [Ipy BBIBECHMM pPETHUCTPOB OYyXrajTepcKoro ydera Ha OyMaKHbIE HOCHTENH
(bopMHpOBaHMM MAIIMHOTPAMM PETUCTPOB OYXTaITEPCKOTO ydeTa) JOMYCKAETCS OTINYHE
BBIXOJTHON ()OPMBI IOKyMEHTa (MAlIMHOTPaMMbl) OT YTBEpPXkKI€HHON (OPMBI TOKyMEHTa MpH
YCIIOBHH, YTO PEKBU3UTHI M TOKA3aTENM BBIXOJHOW (OPMBI JOKyMEHTa (MAIIMHOTPAaMMBbI)
coJepkar o00s3aTeNbHbIE PEKBU3UTHI M TIOKA3aTeNId COOTBETCTBYIOLIMX PETUCTPOB
OyXTaJITEPCKOTO y4eTa.

1.16. [lpy  u3bATUM  TNEpBUYHBIX  (CBOAHBIX) YUYETHBIX JIOKYMEHTOB, PETUCTPOB
OyXraJTepckoro ydera OpraHaMd JO3HAHUs, NPEIBAPUTEIBHOTO  CIEACTBHS U
IOPOKYpaTypbl, CylaMH, HaJOTOBBIMH HHCHEKIMSIMHU W OpraHaMH BHYTPEHHHUX JeNl Ha
OCHOBAaHMM WX IIOCTAaHOBIICHHWH TJIABHBIA OyXrajirep YUpeKACHHs C pa3pelieHus u B
IOPUCYTCTBUM TMPEICTaBUTENENH OpraHoB, MNPOBOASIIUX U3BATHE JIOKYMEHTOB, O00s3aH
obecrieunTh (opMHUpOBaHUE peecTpa U3BATHIX JTOKYMEHTOB C YKa3aHHEM OCHOBAHHS U JAThI
U3BATHS, @ TAKXKE C IPUIIOKEHHUEM KON TaKOBBIX.

1.17. Cnoco0 xpaHeHHUsl perucTPoB OYXTalTepCKOro yuera, MePBUYHBIX (CBOJHBIX) YUETHBIX
JIOKYMEHTOB JIOJDKEH OOecCreyrBaTh MX 3alIUTy OT HECAaHKIMOHUPOBAHHBIX HCIpPABICHHH,
yTepe 1eTOCTHOCTH HHPOPMAIMK B HUX U COXPAaHHOCTU CaMHX JOKYMEHTOB.

1.18. BrinonHeHe cOOTBETCTBYIOINX TPeOOBaHUI K XpaHEHHUIO IOKYMEHTOB( MEPBUYHBIX )
OCYILECTBIISICT JIMIIO, OTBETCTBEHHOE 3a MX (hOpMUpOBaHHE, 10 MOMEHTa HMX CIaud B
OyXrajaTepckyro ciayx0y ydpekIeHHUs, a oce CAaYM B OyXTaJTepuI0 — OTBETCTBEHHBIE 32
Y4acCTOK pabOThl, COTJIACHO AOJKHOCTHON MHCTPYKIIUH.



1.19. B ciydae nmpomnaxu Wi yHUITOXKEHUS IEPBUYHBIX (CBOJIHBIX) YUETHBIX TOKYMEHTOB U
PETUCTPOB OyXTanTepCKOro ydYeTa PYKOBOAUTEIh YUPEKACHHUS HAa3HAYaeT MPUKA30M
KOMHCCHIO TI0 PACCIICIOBAHUIO TIPUYHH MX TPOTIaKH WIH YHUITOXKCHUSI.

1.20. [Tpu HeoOxoaMMOCTH I yyacTusi B paboTe KOMHCCUU IPUTIIAIIAIOTCS MPEACTAaBUTEIH
CIJIC/ICTBEHHBIX OPTaHOB, OXPAaHBI U TOCYAaPCTBEHHOTO MTOKapHOT0 HAA30pa.

1.21. Pesynbratel  paboTbl KOMHCCHM OGOPMIIIOTCS aKTOM, KOTOPBIM YTBEPKIAETCS
pyKoBoauTeneM yupexxaeHuns. Konus akta HanpapisieTcs B BBILIECTOSIIEE YIPEKICHHE.

2. IOKYMEHTAJIbHOE O®OPMJIEHUE XO3SIMCTBEHHBIX OITEPAIIIA

2.1. Xo03sHiCTBEHHBIE OIEpaLUU OTpaXkaroTcsd B OyxydyeTe Ha OCHOBAaHMM OIPaBAATENIbHBIX
JIOKYMEHTOB (II€PBUYHBIX (CBOJHBIX) YUETHBIX JOKYMEHTOB).

2.2. J1na BeneHus OyXTaiTepCcKOro yueTa MPUMEHSIOTCS YHU(DUIIMPOBAaHHbBIE (POPMBI TIEPBUYHBIX
nokyMeHToB kiacca 03 u 05 OKVY /], a raxxe popMbl TOKYyMEHTOB I10 IEPEYHIO, YTBEP)KICHHOMY
Y4eTHOU NOMUTUKOHN yupexxaenus u I padukom 1okymeHTO000pOTA.

2.3. Ilepeuenb hopm perucTpoB OyXraaTepcKoro yuera v nopsiiok ux GopMupoBaHUs
YCTaHABJIMBAETCSl B COOTBETCTBUM € IpuKkazamMu Munguna Poccun ot 1 nexadbps 2010 r. Ne
1571, ot 30 mapta 2015 r. Ne 52H, [Ipukaz Munduna Poccun ot 15 anpenst 2021 r. N 614,
VYueTHo#l nonuTUKON yupexaeHus u ['padhukom 1okyMmeHTO000pOTA.

2.4. IlpencraBieHre IJOKYMEHTOB B OYXTalTEpCKyIO CIY:KOy OCYIIECTBISETCS MO Tpapuky
JOKYMEHTO000pOTa YUpeKICHHUS.

2.5. TpeOoBaHMs TJIaBHOTO OyXraiaTepa MO JOKyMEHTAIbHOMY O(MOPMIIECHUIO XO3SHCTBEHHBIX
omepalyii ¥ TPEACTaBICHUI0O B OyXTalITepUI0 HEOOXOIMMBIX JIOKYMEHTOB U CBEIACHUH
00s13aTeNbHBI ISl BCEX PAOOTHUKOB YUPEKICHUS.

2.6. be3 moanucu rinaBHOro Oyxrajirepa JEHEXKHbIE M pacyeTHbIE JOKYMEHTHI, (PMHAHCOBBIE
00513aTeNIbCTBA CUMTAIOTCS HEJIEHCTBUTENBHBIMU U HE JI0JKHBI IPUHUMATHCS K UCIIOJTHEHUIO.

2.7. JlokymeHTsl Oyxyuyera (GOPMHPYIOTCS  pa3zlelibHO MO  KaKJIOMY  HCTOYHHUKY
(uHaHCUpPOBaHUS.

2.8. Hymepauusi nepBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB OCYIIECTBIISETCS CIUIOUIHBIM
HNOpsiIKOM B TeueHHe (uHaHcoBoro roja. CTpyKTypa HOMEpa YYETHOTO JOKYMEHTa MOXKET
CoJlep’KaTh OTJIMYUTENbHBIE MPU3HAKK (KOZIBI) B pa3pe3e BUAOB ACSITEIbHOCTH YUpEKICHUS,
KO/Ibl UICTOYHHUKOB ()MHAHCHPOBAHUS, KOBI M0/ipa3ieieHui (B T. 4. 000COOIEHHBIX).

2.9. HYMepaI_[I/ISI IUTIATCXKHBIX MEPBUYHBIX JOKYMCHTOB OCYHICCTBIIACTCA CIIIOIIHBIM IOPAAKOM
1O BCEM HCTOYHUKaAM (I)I/IHaHCI/IPOBaHI/IH YUpCKIACHUS.
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3. ®OPMbI IEPBUYHbBIX TOKYMEHTOB

3.1. IlepBuunble (CBOJHBIC) YYETHBIC JOKYMEHTHI, IPUHUMAEMbIE K y4eTy, (OPMUPYIOTCS IO
yHU(ULIUPOBAHHBIM (hOpMaM IEPBUYHBIX JTOKYMEHTOB, YCTAHOBJIEHHBIM HpUJIOKEHHEM | K
npukasy Mun¢una Poccun ot 30 mapra 2015 r. Ne 52H, IIpukaz Munduna Poccun ot 15 anpens
2021 r. N 61H, a Takke ¢popMaM JOKYMEHTOB, YCTAaHOBJICHHBIM JUIsl BHYTPEHHEH OyXTalTepcKOn
OTUYETHOCTHU B YUPEKACHUH.

3.2. IlepBuuHbI€ (CBOAHBIE) YUETHBIE JOKYMEHThI IPUHUMAIOTCS K YUETY, €CIM OHU COCTAaBIJIEHBI
II0 YCTaHOBJEHHOW (opme, ¢ 00sA3aTeNbHBIM OTPaKEHUEM B HHMX BCEX IPETyCMOTPEHHBIX
HOPSIIKOM MX BEIEHUS] pEKBU3HUTOB.

3.3. JIns opopmieHust GUHAHCOBO-XO3SIMCTBEHHBIX OMEPAIHi, IO KOTOPHIM HE MPETyCMOTPEHBI
TUTIOBBIC ()OPMBI TICPBUYHBIX (CBOJIHBIX) YUETHBIX IOKYMEHTOB, YUPEKICHUEM CAMOCTOSATEIHHO
pa3pabaTeiBatoTCsl HeoOxoaumble (opmbl  TOKyMEeHTOB. IIpaBo pa3paboTKu yKa3aHHBIX
JOKYMEHTOB 3aKpEIUIIEeTCS 3a OTBETCTBEHHBIM IO YYacTOK palbOoThI, COTJIACHO OJHKHOCTHOM
HUHCTPYKIHUU.

[JIABHBIM OYyXTalnTepoM, KOTOPBIM JOBOAUT MOPSIOK MX 3alOJIHEHHUS 0 COOTBETCTBYIOIIMX
OTBETCTBCHHBIX JIWI] M YCTAHABIMBACT CPOKH HMX NPEICTABJICHUS B OYXTalNTEPCKYIO CIIyXKOy
YUPEKICHUS.

3.4. Ilepeuens THMOBBIX (POPM MEPBUYHBIX (CBOJHBIX) YUETHBIX JOKYMEHTOB, UCIOJIB3yEMBIX B
YUPEXKIEHUH, YCTAHABJIUBACTCA Y YETHON NOJUTUKON YUPEKICHUS.

3.5. CocraB [OMOJHUTENBHBIX (OPM NEPBUYHBIX (CBOAHBIX) YUYETHBIX JOKYMEHTOB
YCTaHABIMBACTCA Y YETHOMN MOJUTUKON YUPEKIACHUS.

4. OPOPMJIEHHUE BYXTAJITEPCKUX PETUCTPOB

4.1. Yuer B yupeXACHHUU OCYILECTBIAETCS MO (opMaM, YCTaHOBJIEHHBIM IMPHIOXKEHHEM 3 K
npukazy Munduna Poccun ot 30 mapra 2015 r. Ne 52H, IIpukaz Munduna Poccun ot 15 anpers
2021 r. N 61H, ¢ aneMenTamu apromaTtusauuu nporpammsl 1C: IIpennpustue 8.3 «byxranrepus
rocynapctBeHHOTO yupexaenus». «1C: [lpeanpusrtue — Kamun pacuet 3apaboTHOM miaTsl 5.5

4.2. Beixogusle (opMBI 1O OYXTaJTepCKUM perucTpaM Ha OyMaKHBIX HOCHUTEISIX,
MOJITOTOBJICHHBIE C NMPUMEHEHUEM CUCTEMbl aBTOMATHU3UPOBAHHOW OOpaOOTKH JaHHBIX MOTYT
UMETb OTIIMYHUS OT YCTAHOBJICHHBIX HOPMATUBHBIMU JIOKyMEHTaMU (hOpM, MPU YCIOBUH, YTO OHU
COJIepKaT COOTBETCTBYIOIINE 00s3aTeIbHBIE PEKBU3HUTHI U ITOKa3aTeIH.

4.3. Tlpu ¢opmupoBaHuu TmepedHsi (OPM PErHCTPOB OYXTalTEPCKOTO ydeTa W TMOpsAKa HX
BelieHUs (B T. Y. OTHOCUTEIBHO TMOPSAIKA CO3JaHMS apXuBa OYyXTaJlTepCKUX JIOKYMEHTOB)
yUpeXJIeHUE PYKOBOJICTBYETCS HOPMaMHU, MTPETyCMOTPEHHBIMU ITpuka3zamMu MunguHa Poccuu ot
1 nexabps 2010 r. Ne 1571, ot 30 mapta 2015 r. Ne 52H, I[Npuka3z Munduua Poccun ot 15 anpers
2021 1. N 61H.

4.4. Byxrantepckui y4eT OCYIECTBIISIETCA MO CIAEYIOIINM KypHAJIaM OTepaIui:
Kypuan Ne 2 oneparuii ¢ 0e3HaATUYHBIMU ICHEKHBIMU CPEIICTBAMU;
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Kypnan Ne 3 oneparuii pacueToB ¢ TOJIOTYCTHBIMH JIUIIAMH,

Kypnan Ne 4 oneparuii pacueToB ¢ MOCTaBIIMKAMH U MOJAPSIAYMKAMU |

Kypnan Ne 5 onepartuii pacueroB ¢ geduropamu 1o npoxoqam ( B pazpese UDO — no miaTHEIM
JIOTIOJIHATEILHBIM YCIyTraM BEJIETCS Pa3JIeIbHO)

Kypnas Ne 6 onepariuit pacueToB 1o oriaTe Tpyaa;

Kypnan Ne 7 onepanuii Mo BBIOBITHIO M ITEPEMEIIEHUI0 HE(UHAHCOBBIX aKTHBOB ( B pa3pese
OCHOBHBIX CPEJICTB; MaTepUaIbHbIX 3aI1aCOB);

Kypnan Ne 8 mo mpounm omnepanusiv;

Kypuan Ne 8 mo npouuM omneparnusm - UCIIPaBIEHUE OUTMOOK MPOLLIBIX JIET;

Kypuan onepanuii no 3a0aJaHCOBOMY CYETY.

4.5. KoppecnoHaeHIusi CYETOB B JKypHaje OMNEpalMil 3aluChbIBa€TCA B 3aBUCUMOCTH OT
XapakTepa oInepaluii mo 1ed6eTy OJHOro cYeTa U KPeAUTY IPYroro cyeTa.

4.6. XKypnHanel onepauuii TMOANUCHIBAIOTCS TJaBHBIM OyxraaTepoM ©  OyXrajiTepowm,
COCTaBUBILIUM XypHaJl Olepaluii.

4.7. Ilo ucreueHnu Mecsia JaHHbIE 000POTOB IO CUETaM U3 KYPHAJIOB ONepalnii 3alHChIBAIOTCS
B [y1aBHYIO KHHTY.

4.8. I'maBHas kHUTA POPMHUPYETCS:
— eIMHOM (KOHCOJIMIMPOBAHHOI) 10 BCEM UCTOYHUKAM (PMHAHCHPOBAHUS.

5. HOPAAOK APXUBAIIUU JOKYMEHTOB pernamentupyercs [lonoxxennem o0 apxuse,
YTBEPKACHHBIM IPUKA30M 110 YUPEXKICHUIO.
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